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JOB DESCRIPTION – RECORDER (CIVIL)
The Ministry of Justice has provided the following information.
PURPOSE OF OFFICE

1. The purpose of judicial office is to administer justice in accordance with the laws of England and Wales without fear or favour, affection or ill will. 

JURISDICTION AND SITTING

2. Section 21 of the Courts Act 1971, as amended, provides that the Lord Chancellor may recommend to The Queen for appointment as a Recorder a person who meets the statutory qualification for appointment, to act as part-time judge of the Crown Court or county courts. (Some Recorders are authorised to exercise specialist civil jurisdictions, e.g. in the Technology and Construction Court and the Patents Court.)  Save as may be otherwise indicated, the statutory jurisdiction of a Recorder is in general formally identical to that of a Circuit Judge.  Notes on the jurisdiction of a Circuit Judge are available on the Judicial Appointments Commission website at www.judicialappointments.gov.uk. You will need to navigate to the page for the Recorder (Civil) selection exercise via the ‘Selection Exercises – Open for applications’ link.
3. Recorders sitting in the Civil jurisdiction appointed from this exercise will be authorised to sit in the county court.  However, candidates must demonstrate experience in the issues dealt with at High Court level, in the Chancery and Queen’s Bench Divisions.  Those selected for appointment as Recorders, may be considered for authorisation to sit as deputy High Court Judges, in accordance with the provisions of section 9(1) of the Supreme Court Act 1981.  However, authorisation to sit as a Deputy High Court judge is not guaranteed, as this is a decision for the relevant Head of Division.

4. Recorders sitting in the Civil jurisdiction may also be required to deputise for specialist civil Circuit Judges in the District Registries of the High Court and other specialist centres, particularly in the Chancery Division, the Mercantile Court and the Technology and Construction Court.   

5. Sitting arrangements, which are determined by the Director of the High Court Group in consultation with the President of Queen’s Bench Division and the Chancellor, will vary from time to time depending on the needs of the business.  There is no minimum sitting requirement for Civil Recorders, although they will not normally be required to sit more than 30 days.
MAIN ACTIVITIES

The main duties of Recorders sitting in the Civil jurisdiction are as follows:- 

a. Preparing for trial and case management 

· Reading and assimilating case papers before a hearing, or the trial, commences. 

· Furthering the overriding objective of the Civil Procedure Rules by actively managing cases to a conclusion. Active case management includes: 

· encouraging the parties to co-operate with each other in the conduct of the proceedings;

· identifying the issues at an early stage; 

· deciding promptly which issues need full investigation and trial and accordingly disposing summarily of the others; 

· deciding the order in which issues are to be resolved; 

· encouraging the parties to use an alternative dispute resolution procedure if the court considers that appropriate and facilitating the use of such procedure; 

· helping the parties to settle the whole or part of the case; 

· fixing timetables or otherwise controlling the progress of the case; 

· considering whether the likely benefits of taking a particular step would justify the cost of taking it; 

· dealing with as many aspects of the case as possible on the same occasion; 

· dealing with the case without the parties needing to attend at court; 

· making full use of technology; and

· giving directions to ensure that the trial of a case proceeds quickly and efficiently. 

b. Presiding over court proceedings 
· Controlling (in accordance with the relevant law and practice) the manner in which cases are conducted. 

· Ensuring that parties are on an equal footing, and that, whether represented or not, they are enabled to have their cases presented, and have them considered, as fully and as fairly as possible. 

· Promoting in each case the most expeditious dispatch of business compatible with the interests of justice. 

· Dealing with the case in ways which are proportionate to the: 

· amount of money involved; 

· importance of the case; 

· complexity of the issues; and 

· financial position of each party.

· Allotting to the case an appropriate share of the court’s resources, while taking into account the need to allot resources to other cases and dealing with the case in ways which are proportionate to:

· the amount of money involved;

· the importance of the case;

· the complexity of the issues; and

· the financial position of each party.

· Maintaining the authority and dignity of the Court.

· Deciding issues of law and procedure which may arise during a case. 

c. Judgment 

· Deciding actions by finding facts, applying the relevant law to them and giving a reasoned judgment. 

· Determining contested applications and other issues by consideration of the papers and evidence presented at any hearing and making findings of fact, applying the relevant law and, where appropriate, giving a reasoned judgment. 

· Assessing and awarding damages and costs, deciding the amount and manner of payment and making possession orders. 

· Supervising the wording of the judgments and orders of the Court.
OTHER RESPONSIBILITIES

6. Recorders need to keep abreast of legal developments. This entails a substantial amount of reading not directly connected with the cases that they are trying. 

7. Before being authorised to sit in the specialist jurisdictions of the High Court and county court, successful candidates will be required to complete a civil induction programme organised by the Judicial Studies Board as agreed by the President of the Queen’s Bench Division and the Chancellor.
AUTHORISATION AS A DEPUTY HIGH COURT JUDGE

Recorders sitting in the High Court under section 9(1) of the Supreme Court Act 1981 are entitled to exercise the same jurisdiction as a High Court Judge save that they are not able to sit in the Court of Appeal. In practice they will hear civil cases at the first instance.  

FURTHER INFORMATION

Notes on the jurisdiction of a Circuit Judge; and on the main duties of a judge sitting in the Chancery Division, and in the Queen’s Bench Division; and on the jurisdiction of the two Divisions are available on the Judicial Appointments Commission website at www.judicialappointments.gov.uk. Terms and Conditions for the post can also be found on the JAC website. For both documents you will need to navigate to the page for the Recorder (Civil) selection exercise via the ‘Selection Exercise – Open for applications’ link.

Qualities and Abilities

Applicants for this selection exercise will be assessed against the following qualities and abilities:
1. Outstanding Intellectual Capacity

· High level of expertise in your chosen area or profession.

· Ability quickly to absorb and analyse information.

· Appropriate knowledge of the law and its underlying principles and the ability, where appropriate, to master unfamiliar areas of law.

· Ability to deal with cases that would otherwise be dealt with by High Court judges

2. Personal Qualities

· Integrity and independence of mind.

· Sound judgement.

· Decisiveness.

· Objectivity.

· Ability and willingness to learn and develop professionally.

3. An Ability to Understand and Deal Fairly

· Ability to treat everyone with respect and sensitivity whatever their background.

· Willingness to listen with patience and courtesy.

· Ability to enable parties to present their case.

4. Authority and Communication Skills

· Ability to explain the procedure and any decisions reached clearly and succinctly to all those involved.

· Ability to inspire respect and confidence.

· Ability to maintain authority when challenged.

5. Efficiency

· Ability to work at speed and under pressure.

· Ability to organise time effectively and produce clear reasoned judgments expeditiously.

· Ability to work constructively with others (including leadership and managerial skills where appropriate).
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